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What is Mendeley?

Mendeley is a reference manager
allowing you to manage, read, 
share, annotate and cite your 

research papers...

…  forming a crowdsourced database with a 
unique layer of social research information 

and an Open API 

...and an academic collaboration 
network with 3 Million users to 
connect like-minded researchers & 
discover research trends and 
statistics.



What is Mendeley?

Desktop 

Web 

Mobile 

• Free Academic Software

• Cross-Platform (Win/Mac/Linux)

• All Major Browsers



Mendeley:
 Your research, anywhere

 For students and researchers

 Mendeley is a free reference manager 

and academic social network

 Make your own fully-searchable library 

in seconds, cite as you write, and read and 

annotate your PDFs on any device.



 Automatically generate bibliographies 

 Collaborate easily with other researchers online 

 Easily import papers from other research software

 Find relevant papers based on what you're reading

 Access your papers from anywhere online

 Read papers on the go, with our iOS and Android apps

https://itunes.apple.com/gb/app/mendeley/id380669300?mt=8
http://ad.apps.fm/Cr3jKemhGjRBCiU_eqpAkF5KLoEjTszcQMJsV6-2VnHFDLXitVHB6BlL95nuoNYfX8CxpiCxdTjfi4OpH9y6n46iLdHl5WKEV3fO27sNrgXgKa6qwntjpeYiK76thXyT


Mendeley’s Three Key Values

Reference manager

“Drives Researcher 
Productivity”

Research Data & API

“Creates Additional 
Insights & Build Apps”

Research Network 
& Groups

“Enables Collaboration 
and Knowledge Sharing”



Reference Manager
 Mendeley is often the reference manager of choice for researchers.  

 Aďout 3 ŵillioŶ researĐhers haǀe doǁŶloaded the ͚free͛ Mendeley on their 

own and use it to support their studies as well as co-author papers with other 

researchers.  

 Often, these researchers have tried other tools (such as RefWorks, EndNote) 

that are purchased by the institutions , MeŶdeley͛s user interface is more 

intuitive, its mobile ability supports the on-the-go lifestyle, and its ability to 

automatically extra metadata from PDFs greatly saves time and minimizes 

errors.

Close to 60 major research institutions have decided to offer mendeley

institutionally for their researchers.



Research Network and Groups

Mendeley supports you to Form small groups and 

fully share private research work with collaborators 

and supports joint writing process

Mendeley supports you to join or form larger 

research interest groups to share knowledge and 

identify world-wide trends from the global network

Mendeley supports you to form groups to support 

material sharing and distribution in classroom or a 

research lab



Research Data and API

 Able to see more detailed readership insights from 

your researchers on their published work – gives you 

additional information on research impact. 

 Detail key journals/ artiĐles ďeing aĐtiǀely ͚used͛ ďy 
your researchers

 Đ͛entralized͛ ǀieǁ of all researĐh output as self-
submitted by researchers. Not just published work.

 Extensive and flexible APIs allow further data 

extraction for the institution as well as extraction to 

build additional application



Reference Manager



Go to

WWW.Mendeley.Com



Mac computer

Windows

Linux Android



Download Mendeley Desktop for 
Windows





Step 1:
Sign up for Mendeley online

Step 2:
Download Mendeley Desktop

Step 3:
Build Your Library

Your library structure





Create a Mendeley Account



Complete Profile









Sign in to “Mendeley”





Account Confirmation:





Use “Add Files”, to Add Your Files



“Add Files” Menu



Select “Add Files”



Select a pdf File from the list



File Added



Add Folder



List of Folders

Folders should be 

selected to be 

added



Mendeley Desktop overview



Your Library Structure



Create Folders & Sub-Folders:

Create Folder



New Folder Created 

Osteoporosis: New 

Folder



Create a Sub-Folder
(I)

Click on ͞Create 

Folder͟
& write the sub-folder 

name



The Đreated one ͞Imperfecta͟ 
shows as a New Folder



Dragged & Dropped ͞Imperfecta͟ in 

to ͞Osteoporosis͟ Folder, to make it 

͞sub-folder͟



By clicking on ͞Osteporosis ,͟ 

͞Imperfecta͟ shows as sub-folder



Removing the Sub-Folder

Right click on folder name



Removing Sub-Folder



Renaming the Folder or Sub-Folder

Right click on Folder name, 

Select ͞Rename͟



Now, you can write the 

new name in place



Your references



Document Details



Drag and Drop
Simplest way to 

add a document 

to Mendeley



File Dragged & Dropped



Dragging & Dropping

• So, you can add any file or 
folders to your Mendeley
Desktop by Dragging and 
Dropping.



Add Entry Manually



Add Manually



Adding Documents
Select a file or folder to 
add from your computer

Watch a folder 

Add references 
manually

Import your references from 
BibTex, Endnote, RIS or Zotero

You can also:

• Use the Web Importer to add from online databases
• Find new articles in the Mendeley Research Catalog



Import Files to Mendeley



Importing Documents



Adding New Research

Mendeley Web Importer Mendeley Research Catalog



Web Importer
Save research while browsing online

http://www.mendeley.com/import/


Using the Web Importer
Click ‘Save to Mendeley’ to import 
references from your search results

Select an article 
and import the 
reference to your 
library in one 
click.       

http://scholar.google.com


Install Web Importer



Web Importer
Go 

down



Drag &

Drop



Going to a Search Site (GoogleScholar) 

Write the 

keyword



Results Page in GoogleScholar



Save All or Select





Edit





Scopus and Science Direct



Document Details Lookup

Enter the DOI, 
PubMed, or 
ArXiv ID and 
click on the 
magnifying 
glass to start 
lookup

Mendeley adds missing info automatically

Look up documents 
by title on Google 
Scholar if they are 
flagged for review



Looking up by DOI

You can get 

DOI from 

pubmed





Flagged Document

Either confirm 

it as correct 

or search it in 

Googlescholar



No Flag

After correction and 

confirmation, there is no 

flag



Organize
Managing Your Library



Manage Your Library

Create category folders

See what type of document is attached 
(.pdf, .ppt, .docx, excel, etc.)

Open attached PDF files in integrated viewer 

Star favorites

Mark as read/unread



 We͛re back to our Library View now:

 In Mendeley desktop, you create category folders to organize your articles by 

topic, author, or anything else you choose to name your folder. 

 You can mark documents as read or unread by clicking the little green button 

next to the article. 

 You can also star your favorite papers. 

 You can attach different types of documents to a reference. 

 If you see a little pdf icon next to the title, that means the full document is 

available for you to view in Mendeley. 

 (The yellow star and green button are made by clicking on button and star)



Sync Sync your library to the Mendeley Cloud to 
access it anywhere & read on all your devices

• Mendeley backs up your library 
online

• Access your articles anywhere

• Get customized suggestions and 
add them to your library



Sync Settings

Should always be 

͞on͟



After any changes you 

should click on ͞Sync͟



Synchronizing

 Unlike many other reference managers, Mendeley securely syncs 

your library between devices and backs it up online. 

 That means that Mendeley Desktop and Mendeley Web update each 

other, so you will always have access to the most recent versions of 

your articles and notes, even if you are not at your own computer. 

 Your library is 100% secure, and is not visible to anyone else, but 

syncing does allow Mendeley to analyze your library anonymously, so 

it can make customized suggestions for you on request. 

 This way you can discover other research in your field, and see 

which articles are the most popular right now. 



Search & Filter

Once you have a lot of documents in your library, you may want to try Mendeley͛s search function, which you can see at the top right. Type in words from the title, 

 Once you have a lot of documents in your library, you may want to try 

Mendeley͛s search function, which you can see at the top right. 

 Type in words from the title, the author͛s name, or other keywords, and 

Mendeley will show you all the documents that match your search. 

 You can filter your results by Author, Title, Publication Name, Year, or 

Notes. On the left side, you can see a list of author names. You can 

change this to list keywords, tags, or publication titles. 

 This feature is helpful if you want to see every article by a single author, 

or everything published in one journal. 



Search Your Documents
Full text search, or filter your results

Filter your 
documents by 
author, tag, 
publication, 
or keyword





Searching for “Leishmania”



Filtering

Results for ͞Leishmania͟ 
in the documents by Jill 

a. ashman



Tags

 In the Details Pane you can add tags to an article. 

 Tags allow you to search for an article by subject, even if 

those articles are in different folders. 

 For example, you might have a folder marked ͚Biology͛ and 

a folder marked ͚Physics .͛ If you have an article on Open 

Access in biology in one, and an article on Open Access in 

physics in the other, you can make a tag called ͚Open Access͛ 
to group them together. 

 Now if you filter your library by tag, in the bottom left 

corner, as you can see in the second image, Mendeley will 

show you a list of all articles tagged ͚Open Access .͛



You should add tags here



Tags



͞Reference 

Manager͟ as tag



All tagged 

documents are 

listed



Organizing Files 

Lot of attention has been paid to features that allow you to easily 

search and filter your references within Mendeley desktop. 

There͛s an additional option that can be found in the Preferences 

menu that allows you to keep the actual PDFs sorted on your computer 

nicely organized.

By selecting the desired location and file name and folder structure, 

Mendeley uses the reference metadata to rename and rewrite the 

folder and files to your selections.



File Organizer



File Organizer



File Organizer



Read and annotate
Using the built-in PDF Viewer



Mendeley has a built-in PDF viewer which allows you to open 

multiple documents at a time, and add annotations and 

highlights to your PDFs. 

This is a great way to keep track of your notes



The PDF Viewer



Read and Work in the PDF Viewer



Annotate and Highlight

Note here 

as well



Look Up Term Definitions



Add Note, Define

If you right click on a word either 

will define it or you can add note



Citations & bibliography
Using the Mendeley Citation Plug-In



So how about your own papers?

 Mendeley͛s Citation Plug-in will save you time by helping you cite references 

as you͛re writing new research. 

No more tedious hours spent checking style guides and manually writing your 

bibliographies.



Install Citation Plug-in

 Installing the Citation Plug-in takes only a single step.

 From Mendeley Desktop, click ‘Install MS Word Plugin’ and 

Mendeley will do the rest. 

This works not only for MS Word, but also for LibreOffice. 



Install the Citation Plug-in



Insert 

citation



Mac & Windows

• In MacOS the plugin looks like a bar that lists the functions of Mendeley. 

You can move this bar wherever you like, or you can hide it. If it ever 

accidentally disappears, don’t worry. Go to View, then Toolbars, and click 

‘Mendeley Toolbar’ to make it re-appear. 

• In Windows the plugin looks a little bit different. You can find it under the 

‘References’ tab and the toolbar is integrated into the ribbon.



The Citation Tool Bar Appears in Word 
Automatically

Mac

Windows



Generate In-Text Citations in Word
1. Click ‘Insert or Edit Citation’

2. Search by author, title or 
year, or select a document 
from your Mendeley library

3. Select the article or 
book, and click ‘ok’ to 
automatically cite that 
text in Word



Now imagine you͛re working on your own research in Word. When you͛re ready 

to add a citation to your paragraph, click ͚Insert or Edit Citation .͛ 

A new window will pop up. Simply type in, the name of the author, part of the 

title, or the year, and Mendeley will show you a list of matches. 

You can also click ͚Go to Mendeley͛ to pick an article from your library. Now click 

͚OK͛ to add the citation in Word, and it will appear.

(See the Previous Slide)



If you can͛t remember the author or title of the article you͛re looking 

for, or if you͛d like to browse your library for more references, you 

can click ͚Go To Mendeley͛ in the Citation pop-up. 

This button will open up your Mendeley Desktop, with one small 

difference. There will now be a temporary button in the top bar that 

says ͚Cite .͛ 

Select your reference from the list, and click ͚Cite͛ to have Mendeley

insert the citation and take you back to your Word document. 

͞See the Next Slide͟



Finding a Reference in Your Library

1. Click “Go to Mendeley” 2. The ‘Cite’ button appears

1: Select

2: Cite



Editing and Adding to Citations

1. Select your citation and click ‘Insert or Edit Citation’

2. Click on your citation 
(here: ‘Carroll 2011’)

3. Use the Citation Editor to add page numbers, 
other information, or to suppress the author

click on your citation to 
make an expanded menu 
appear



Merging Citations



Inserting Your Bibliography

1. Click 
‘Insert 
Bibliography’

2. Choose 
your style

3. Done!



Finding a CSL Style

Select your style, or

Search Mendeley’s database of 
6,000+ citation styles



The CSL Editor



The CSL Editor



If you are working on a 
citation style in word and 
you would like to change 
an existing style by adding 
bold type and underline the 
name of the author.

Select style you like to adjust 
and “right-click your mouse” (on 
Mendeley Desktop)

1.

2.

How to create your own citation style  
based on an existing one? (1)



Accept
3.

How to create your own citation style  
based on an existing one? (2)



Click on the section you like to adjust:4.

Add bold type and underline the name of the author 
into the box : text formatting

5.

How to create your own citation style  
based on an existing one? (3)



Save style (automatically saves 
your name to the style) 

7. Select your new style 
for the paper:

6.

How to create your own citation style  
based on an existing one? (4)



Research network & groups
Join and create groups to share references



What makes Mendeley unique, is the ways in which 

you can collaborate with colleagues and friends, 

and discover new research. 

Share papers, make notes on the same articles, and 

meet new researchers in your field.



Connect with Colleagues

Search for people and 
click ‘Follow’ to get 
regular updates.



Create groups

There are three types of groups:

• Open Public Groups – Anyone can 
follow or participate in these groups by 
adding references to the group.

• Invite-only Public Groups – Only 
members that are invited to join the 
group may add references to the 
group. Anyone can follow the group.

• Private Groups – Completely private 
group that allows invited members to 
share references, annotations and 
attached documents.



Find Public Groups

Search public groups 
on Mendeley Web

http://www.mendeley.com/groups/


Browse Popular Groups

Browse by discipline to 
discover new groups

http://www.mendeley.com/disciplines/biological-sciences/


Private Groups
Private groups let 
you share full text 
documents with a 
limited number of 
members

Nobody outside 
the group can see 
the group or its 
files or members.



Share Your Papers
Collaborate with Your Research Team

Share full-text 
documents with 
members of your 
private group

Share highlights 
and annotations

Each group member is assigned a different color for highlighting

After you͛ve worked on a paper, be sure to click ͚sync͛ in your Mendeley library, so 

that your changes are sent back to the server for your fellow group members to 

see.



Discover
New Research, Recommendations, and Impact



Literature Search

Search the 
catalogue

If the full text is 
available, you’ll 
see a download 
icon:

Save new 
research to 
your library 
with one click



Search the Catalog Online

Conduct advanced searches 
or browse by discipline

Find new research based on 
what is popular or the most 
recently added

http://www.mendeley.com/research-papers/


Quickly Add New Research

If the article is freely 
available, it’s a one-click 
addition to your library

Or use Open URL to 
locate the full text

http://www.mendeley.com/catalog/choose-good-scientific-problem-1/


Find Related Research

Mendeley will suggest 
related research to help 
you find new articles

http://www.mendeley.com/catalog/choose-good-scientific-problem-1/


Get Statistics

Social statistics help you 
learn about others using 
this paper

http://www.mendeley.com/catalog/choose-good-scientific-problem-1/


Create your research profile

Share Your Publications

Connect with 
colleagues
and join new 
communities

http://www.mendeley.com/profiles/victor-henning/


Showcase Your Publications

1. Add your own publications
2. Mendeley adds the PDFs to the 

public database
3. Showcase them on your profile

My publications



Open API

Mendeley Developer Portal: http://dev.mendeley.com



Stay up to date
Keeping in touch with Mendeley’s ongoing 
developments



Stay Up-to-Date and Learn More
Get new tips and stay connected by 
visiting our blog at blog.mendeley.com

Read o guides and watch 
tutorial videos

resources.mendeley.com

http://blog.mendeley.com
http://resources.mendeley.com
http://www.blog.mendeley.com
http://resources.mendeley.com
https://www.facebook.com/pages/Mendeley/42920143610
https://twitter.com/mendeley_com
https://www.flickr.com/photos/mendeley
https://www.linkedin.com/company/mendeley
https://plus.google.com/communities/109620810236935210961
https://www.youtube.com/user/MendeleyResearch


Feedback

• Provide feedback

• Vote on features 
you want to see

• Read updates from 
development teams 

feedback.mendeley.com

http://feedback.mendeley.com


www.mendeley.com

Mendeley
“It’s time to change the way we do research”


